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Charging and Remissions Policy 
Introduction 

Sections 449-462 of the Education Act 1996 set out the law on charging for school activities 
in schools maintained by local authorities in England.  This policy has been formulated in 
accordance with guidance on: Charging for School Activities 

School governing bodies cannot charge for: 

• an admission application to any state funded school; 
• education provided during school hours (including the supply of any materials, books, 

instruments or other equipment);  
• education provided outside school hours if it is part of the National Curriculum, or part 

of a syllabus for a prescribed public examination that the pupil is being prepared for 
at the school, or part of religious education; 

• instrumental or vocal tuition, for pupils learning individually or in groups, unless the 
tuition is provided at the request of the pupils parent;  

• entry for a prescribed public examination, if the pupil has been prepared for it at the 
school;  

• examination re-sit(s) if the pupil is being prepared for the re-sit(s) at the school. 
• transport provided in connection with an educational trip; 
• supply teachers to cover for those teachers who are absent from school 

accompanying students on a residential trip. 
 

A school governing body can charge for:  

• any materials, books, instruments, or equipment, where the child’s parent wishes him 
to own them; 

• optional extras (see below); and 
• music and vocal tuition, in limited circumstances.  Looked after children are exempt 

from all private music fees. 
 

Optional Extras 

Charges may be made for some activities that are known as “optional extras”.  Where an 
optional extra is being provided, a charge can be made for providing materials, books, 
instruments, or equipment. Optional extras are: 
 

• education provided outside of school time that is not: 
a) part of the National Curriculum; 
b) part of a syllabus for a prescribed public examination that the pupil is being     
prepared for at the school; or 
c) part of religious education.   

• examination entry fee(s) if the registered pupil has not been prepared for the 
examination(s) at the school; 

• transport that is not required to take the pupil to school or to other premises where 
the local authority/governing body have arranged for the pupil to be provided with 
education; and  

• board and lodging for a pupil on a residential visit. 
• Extended day services offered to pupils (for example breakfast club, after school 

clubs, tea and supervised homework sessions) 



 
Any charge made will not exceed the actual cost of providing the extra activity, divided 
equally by the number of pupils participating. Participation in any optional extra activity will 
be on the basis of parental choice and a willingness to meet the charges.  
 
Students enjoy a wide range of additional activities offered within the school.  The value and 
opportunities that the activities give the students is recognised by the Governing Body and 
the aim is that they will continue.  With this in mind any charges will be fair and best value 
will be considered when planning activities that incur costs to the school and/or parents. 
 
Non-Residential activities 
 
If 50% or more of the time spent on the activity occurs during school hours, it is deemed to 
take place during school hours.  Time spent on travel counts in this calculation if the travel 
itself occurs during school hours.  School hours do not include the break in the middle of the 
day.  Where less than 50% of the time spent on an activity falls during school hours, it is 
deemed to have taken place outside school hours. For example, a trip might require pupils to 
leave school an hour before the school day ends, but the activity does not end until late in 
the evening. 
 
Practice 
 
The Governing body will not charge the students for the following; 
 

• Any activities that form part of a prescribed examination syllabus, or are in fulfilment 
of National Curriculum requirements. 

• Cost of examination entries for subjects taught within the school. 
 
Activities which are wholly or mainly within school hours will not normally be charged. 
 
 
Voluntary Contributions 
 
There is nothing in legislation that prevents a school governing body from asking for 
voluntary contributions for the benefit of the school or any school activities.  Parents/carers 
may be invited to make a voluntary contribution towards the following; 
 

• Activities within a curriculum area 
• Support educational trips and visits 
• Associated travel costs 

 
The Headteacher has the delegated responsibility for determining the level of voluntary 
contributions.  If a voluntary contribution is requested, it will be made clear to the parents 
that; 
 

• If insufficient voluntary contributions are raised to fund the activity, the activity will be 
cancelled.    

• Parents/carers are under no obligation to make a contribution. 
• If a parent/carer is unwilling or unable to make a contribution, their child will still be 

given an equal chance to take part in the activity. 
 
 
 
 



Charges 
 
The Governing body will charge each student in the following circumstances; 
 

• In Practical subjects, parents will be asked to fund in full or partially, the cost of 
materials or ingredients. 

• Instrumental music tuition and/or loan of instruments may be compulsorily charged 
unless it is part of a public examination or National Curriculum course. 

• The full cost of activities, including board and lodging for residential activities, which 
are deemed to be optional extras taking place outside the national curriculum. 

• If a residential visit is designed to fulfil a statutory requirement the cost of board and 
lodging will be charged unless the families are in receipt of special benefits (see 
remission of charges below). 

• Wilful damage, neglect or loss of school property and/or third party property 
(including premises, furniture, equipment, books or materials), the charge to be the 
cost of replacement or repair at the discretion of the Headteacher. 

 
All charges will be notified to parents in advance and monies collected prior to the activity 
taking place. 
 
 
Remission of Charges 
 
Residential Visits 
 
Parents/carers who are in receipt of the following benefits will be exempt from paying the 
cost of board and lodgings for a residential visit if the visit is designed to fulfil a statutory 
requirement; 
 

• Income Support (IS); 
• Universal credit; 
• Income Based Jobseekers Allowance (IBJSA); 
• support under part VI of the Immigration and Asylum Act 1999; 
• Child Tax Credit, provided that Working Tax Credit is not also received and the 

family’s income (as assessed by Her Majesty’s Revenue and Customs) does not 
exceed the limit for that tax year. 

• the guarantee element of State Pension Credit 
• An income related employment and support allowance that was introduced on 27 

October 2008. 
 
Parents/carers who are in receipt of the above and believe that they qualify for this remission 
must apply in writing to the Headteacher.  Complete confidence will be observed in all such 
matters.  
 
For non-residential visits fulfilling a statutory requirement or occurring during school hours 
the school will invite a voluntary contribution from parents/carers to meet the cost.  The 
voluntary contribution will be reviewed for pupils who qualify for Pupil Premium funding. The 
cost of board and lodgings on residential trips will also be reviewed. Pupil Premium funding 
is applied to pupils who; 
 

• Are registered and in receipt of free school meals currently or in the past six years; 
• Are looked after children; or 
• Have parent/carers in the armed forces. 
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